Ipunosicernue 1

YTBepKIAK0
utenb [IK I;Ikofaage@gmero MBJIOVY
V 1eTcKoro caja e .

- gercgoro caza Nel2
7K pgCHas Manodka»
(D /O.C. babacuEsH

| gz 7 23.03.2022r.

> «KpacHas ManotKay»

~reiz)

IIPABIJIA
BHYTPEHHET O TPYJI0OBOI'O PACHOPAIKA
MYHHIIHNIAIbHOTO OI0UKETHOT0 JOIIKOJILHOro 00pa3oBaTe/IbHOTO
yupeskIeHHs! IeTCKOro caia Ne 12 «KpacHasi IIano9YKa»

1. O6uue MoJI0KeHHs

1.1. HacTosmye mpaByia ONpeaeaoT BHYyTpEHHHUM TpyZOBO! PacropsAIoK
3 MYHHULHMIIAIBHOM OIOMKETHOM JIOIIKOJIBHOM oGpa3oBaTebHOM yIPeXKICHIH
rercxmii cax Nel2 «KpacHas IIanotka» (manee — VupexIeHue), IOPSIoK npuéma,
TepeBOJia U YBOJIBbHEHHA paGOTHHKOB, X OCHOBHBIC npaBa 1 00A3aHHOCTH, PEXIM
pa6o4ero BpeMEHH U €r0 ICIIONb30BAHHE, a TAKke Mephl TOOMPEHI 33 yCIIEXH B
paboTe ¥ OTBETCTBEHHOCTE 32 HapylleHe TpyZOBOH JHACIMILIHHEL

1.2. IlpaBuna BHYTPEHHETO TpyZOBOTO PpacmopsiKa UMEIOT IIENBI0
cIocoOCTBOBATh  YKPEILICHHIO TpyZOBOH  AMCIMILIHHEL panoHaTbHOMY
HCIIONB30BaHKIO pabouero BPEMEHH, OBBIICHUIO De3yIbTaTUBHOCTH TPYyZa,
BEICOKOMY KauecTBY pabOTBL.

1.3. IlpaBuna BHYTPEHHETO TpyZOBOTO pacropsiKa 00s3aTenbHBl LA
[CIIOTHEeHMs BceMy pabOTHUKaMU VupexIeHI.

1.4. Bompocsl, CBSI3aHHBIC C IpUMEHEeHEeM IIPaBUl BHYTpEHHETO TPYAOBOTO
pacriopsiika, — PeIIaroTe PYKOBOIUTETIEM VupexpaeHus B Tpenenax
IpeJIOCTaBIeHHBIX €My Ipas, 4 B CIydasX, NPeXyCMOTPEHHBIX IeHCTBYIOIHAM
3aKOHOJATENBCTBOM, C y4eTOM MHCHHA WIM TIO COTIacOBaHHIO C npo(dCOO3HBIM
KOMHUTETOM.

1.5. C mpaBunaMyd BHYTPEHHETO TpyZOBOTO PacIopslKa JODKHBI OBITH
03HAKOMJIEHEI BCe Pa0OTHUKH Y UPEKACHII.

2. Ilpuem Ha padoTy, mepeBo1 H yBOJIbHEHHE paGOTHHKOB

2.1, Iins pabOTHUKOB VupexzeHus pabOTOnATENEM SBIISETCS
VupexaeHue.

2.2. TIpuém Ha paboty, MepeBol 1 YBOJIbHECHHE pabOTHHUKOB VupexaeHn]
OCYILIECTBIAET 3aBELyOIIad VupexaeHHEM.




2.3. Tlpuém nHa paboTy B YupexJeHUE MNPOU3BOAUTCS HAa OCHOBAHUU
TPYAOBOTO JI0TOBODA.

2.4. Ilpn npuéme B YupexaeHHe JIMLOo, NocTynarouiee Ha paboTy, 0053aHO
MIPEIBSIBUTH:

- TIACIIOPT WJIM MHOU JOKYMEHT, YAOCTOBEPSIOIIUNA JTNIHOCTD;

- CIIPaBKy O HAJIMYMM (OTCYTCTBHM) CYAUMOCTH U (WIK) (haKTa yroJOBHOTO
npecieoBaHus JTUOO0 O TMPEeKpameHuH yroJOBHOTO TPECIEeNOBaHUS IO
peadWINTUPYIOIIMM OCHOBAaHHSIM, BBIIAHHYIO B TIOPSAIKE W MO (opMme, KOTOphIC
yCTaHABIMBAIOTCS  (efepalbHBIM  OpPTaHOM  HWCIIOJHUTENBHON  BIACTH,
OCYIICCTBIISIIONTUM (PYHKIIMM 10 BBIPAOOTKE W pealm3alid TOCYyIapCTBEHHOM
MOJIMTUKA U HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPESHHUX JICT;

- TPYJOBYIO KHUXKKY, 32 UCKIIOYCHHEM CIydaeB, KOT/Ia TPYIOBOU JTOTOBOP
3aKJIIOYaeTCsl BIEpPBBIE WM pPa0OTHUK TMOCTymaeT Ha paboTy B TOpsIKE
COBMECTHUTEIIbCTBA;

- CTPaxoBOE CBUCTEIHCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHUS;

- JIOKYMEHTBI BOWHCKOTO Yyd4eTa — JUI1 BOCHHOOOS3aHHBIX U JIMII,
TIOJIJICKAIIUX TPHU3BIBY HA BOCHHYIO CITYXKOY;

- TOKYMEHT 00 00pa30BaHWH, O KBAM(DHUKAIIUN WM HATUYNN CTICIIHATbHBIX
3HAHMM;

- MEJUIIMHCKOE 3aKIIFOUEHUE O COCTOSTHUU 37I0POBbSI.

[Tpuém Ha paboTy 6e3 yKa3aHHBIX JOKYMEHTOB HE MTPOU3BOJAUTCS.

[Ipu 3akiroueHWH TPYAOBOTO JOTOBOPA BIEpPBBIE TPYAOBas KHUXKKA U
CTpPaxoBO€ CBUJETEIBCTBO T'OCYAAPCTBEHHOTO IEHCHOHHOTO  CTpPaXxOBaHUS
oopMIISIFOTCS pabOTOIaTEIIeM.

2.5. Jluna, mocrtynaronge Ha paboTy IO COBMECTUTEILCTBY, OOS3aHbI
NPEIBSIBUTH MMACTIOPT WIM UHOW JOKYMEHT, YIOCTOBEPAIONINI TUYHOCTD, JOKYMEHT
00 00pa3oBaHMM, BBIMUCKY M3 TPYAOBOM KHIKKH, CIIPAaBKy C MECTa OCHOBHOM
paboTHl C yKazaHUEM JOJDKHOCTH M Tpaduka padOThl, 3aBEPEHHYIO MOJIUCHIO U
NeYaThi0 PYKOBOIUTEIS.

2.6. IIpuém Ha paboty odopmiIseTcs 3aKIFOYCHUEM TPYAOBOTO JOTOBOpA B
JIBYX JK3EMIUISIpax B MUCBMEHHOUN (opMe Mexy paOOTHHKOM W paboTomarenem.
VYcnoBust TpyI0BOTO JOTOBOPA HE MOTYT OBITh HUXKE YCIOBUHM, TapaHTUPOBAHHBIX
TK PO.

2.7. Ilocne 3akatoueHuUs TPYIOBOTO IOTOBOpa IpreM Ha paboTy odopmirsieTcs
MPUKA30M, U3IaHHBIM Ha OCHOBAHUU 3aKIIOYEHHOTO TPYJA0BOro aorosopa. [Ipukas
o mpuéme Ha paboTy 00BABIAECTCS PAOOTHHUKY IO POCIHUCH B TPEXIHEBHBIN CPOK
co 1Hs (PaKTUYECKOro Havasia paboThl.

2.8. Ilpu mnpuéme Ha paboTy (0 MNOANMHMCAHUS TPYIOBOIO JOTOBOPA)
pabOTHUKA WU TIEPEBOJIE €TO B YCTAHOBIICHHOM TIOPSJIKE HA APYTYI0 paboTomaTenn
00s13aH:

- 03HAKOMUTH PAOOTHHUKA MO/ POCIIUCH C TIPABIIIAMH BHYTPEHHETO TPY0BOTO
pacnopsiika; WHBIMH JIOKQIBHBIMA HOPMATHUBHBIMU aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMH C TPYJIOBOH JESITEIIEHOCTHIO PAOOTHHKA, KOJJICKTUBHBIM JIOTOBOPOM,

- O03HAKOMHTHh C TIOPYYCHHOW pabOTON, YCIOBUSMH OIUIATHl TpYy7a,
Pa3bACHUTH €0 MpaBa U 00sI3aHHOCTH;



- IPOBECTU HMHCTPYKTAXK IO TEXHHKE O€30MaCHOCTH, MPOU3BOJCTBEHHOMN
CaHUTapUU, IPOTUBOMOKAPHOUN OXpaHe U APYTUM IMpaBUIIaM OXpaHbl TPyAa;

2.9. Ha Bcex paOOTHUKOB, MpOpabOTaBIIMX CBBINIC S5 JHEH, 3aBOASTCS
TPYJIOBbIE KHMXKU B YCTAHOBJICHHOM TOPSIJIKE.

2.10. Ha xaxpaoro paboTHUKa YUpeKAEeHHUs BEIETCA JIUYHOE J1€J0, KOTOPOE
COCTOUT U3 JTUYHOTO JUCTKA M0 YUeTy KaJIpoB, aBTOOMOrpaduu, KOMUHU JOKYMEHTOB
00 oOpa3zoBanuu, KBaupukamuu, npodeccuoHaIbHON MOATOTOBKE, MEAUIIUHCKOTO
3aKJII0YEHUS] 00 OTCYTCTBUHM MPOTHUBONOKA3aHUN IO COCTOSHHUIO 310POBbS IS
paboThl B JIETCKUX YUPEXKACHHUSIX, BBHITMCOK MPHUKA30B O HA3HAUYECHUU, NEPEBOJE,
NOOUIPEHUSIX, YBOJbHEHUX. JINUHOE €510 XpaHUTCS B Y UpEKICHUN.

2.11. Ilo cornameHui0 CTOPOH, 3aKJIOYaeMOMY B MHCbMEHHOU ¢opme,
pabOTHUK MOXXET OBITh BPEMEHHO IEpeBE/IeH Ha JpYyryr paboTy y TOro xe
paboromarenss Ha CpOK JO OAHOrO ToAa, a JUIsl 3aMelleHHUs BPEMEHHO
OTCYTCTBYIOIIEro pabOTHHUKA — JI0 BBIXOJA 3TOro paboTHHKA Ha padoTy (cT.72 — 2
TK P®). Onnara tTpyna paboTHHKA IPOU3BOJUTCA 10 BBITIOJIHAEMOU paboTe, HO He
HUKE CpeJTHEero 3apaboTka Mo MpexxHel padore.

2.12. 3meHeHune onpeesieHHbIX CTOPOHAMHU YCJIOBUM TPYJIOBOTO JOrOBOpa
0 IPUYMHAM, CBSI3aHHBIM C U3MEHEHHEM OPTaHU3aIIMOHHBIX WA TEXHOJIOTHUECKUX
yCIIOBUH TpyAa, JOMYCKAETCs B CIIy4Yae U B MOPSIIKE, MPEAYCMOTPEHHOM CTaThel 74
TK P®.

2.13. IlpekpaiieHue TPyIOBOTO JIOrOBOpa BO3MOXHO TOJBKO TIO
OCHOBaHHUAM, TpeycMOTpeHHbIM TK PO.

2.13.1. PaGoTHMK wuMeeT TpaBO PACTOPTHYTh TPYIOBOW JOTOBOP,
npenynpenuB 006 3ToM paboTojaress B MUCbMEHHOW GopMe He To37Hee ueM 3a 2
Henenu. TeueHue yKa3aHHOrO CpOKa HAYMHAETCS Ha CIEAYIOIIMA JeHb IOCIe
MOJIydeHHUsT paboTo1aTesieM 3asBIICHHS PaOOTHUKA 00 YBOJIBHCHUHU.

2.13.2. Tlo wucreyeHWH CpoKa TMPEAyNPESKIACHUS paOOTHUK BIIPaBe
IpeKpaTuTh paboTy, a paboronaTenab 00s3aH B MOCICIHUNA JAeHb paOOTHI BBIIATH
pabOTHUKY TPYOBYIO KHUKKY W MPOU3BECTH C HUM OKOHYATENbHBIN pacuet. [o
COTJIAIICHUIO MEXIy PaOOTHUKOM H paboTomaresieM TPYAOBOW JIOTOBOP MOXKET
OBITH PACTOPTHYT U JI0 UCTECUYCHHSI CPOKA MPEAYIPEKICHUS 00 YBOJIbHEHUU.

2.13.3. CpouHblii TpyJ0BOI JOTOBOP pacCTOPraeTcsl C UCTEYEHUEM CPOKa €ro
JICUCTBUS, O YeM paOOTHUK JIOJDKEH OBITHh MPEAYIPEKICH B TUCHEMEHHOM BHUJE HE
MEHEE YeM 3a 3 KaJIeHJIapHBIX JTHS 10 YBOJIbHEHUSI.

2.13.4. TlpexpaiieHre TPya0BOTO T0TOBOPa OPOPMIISETCS TPUKA30M.

2.13.5. 3anucu B TPYAOBYKO KHWXXKY O MPUUYMHAX YBOJBHEHHUS JIOJKHBI
MIPOU3BOJIUTHCS B TOUHOM COOTBETCTBUH ¢ popmynupoBkoid TK PD u cceuikoii Ha
COOTBETCTBYIOIIYIO CTaThl0, 4YacTb M MYHKT. Jl[HEM YBOJBHEHHUS CUUTAETCS
MOCJEeAHUN A€Hb PaOOTHI.

3. OcHOBHBIE NIPaBa U 00SI3AHHOCTH PA0OTHUKOB

3.1. PaboTHuku YupexaeHus UMEIOT PaBo Ha:

- 3aKJIFOYEHHE, U3MEHECHUE U PACTOPKEHUE TPYAOBOIO IOTOBOPA B MOPAIKE U
Ha YCJIOBHSIX, yCTaHOBIICHHBIX TpynoBsIM KojiekcoM Poccuiickon denepanuu;



- pabouee MECTO, COOTBETCTBYIOIIEE TI'OCYIapCTBEHHBIM HOPMATHUBHBIM
TpeOOBaHUAM OXpaHbl TPyAAa U YCIOBUSAM, MPEAYCMOTPEHHBIM KOJUJIEKTUBHBIM
JOTOBOPOM;

- CBOEBPEMEHHYI0 M B IOJIHOM OO0BEME BBIIJIATy 3apa0OTHOM IUIAaThl B
COOTBETCTBHM CO CBOEH KBaIM(PUKALMEH, CIOKHOCTBIO TPYyJad, KOJIMYECTBOM H
KaueCTBOM BBINIOJIHEHHON paOOThI;

- YBaXXEHUE U BEXJIMBOE OOpaAlIEHUE CO CTOPOHBI AJIMHHHUCTpAUU U
ponuTeneil (3aKOHHBIX MPeACTaBUTENIEH ) BOCTUTAHHUKOB;

- 00s3aTeNbHOE COLMAJIBHOE CTPAXOBAaHHE OT HECYACTHBIX CIIy4aeB Ha
OPOU3BOJICTBE M  MpO(EecCHOHANbHBIX 3a00JIEBaHUM B  COOTBETCTBUU C
dbeneparbHBIM 3aKOHOM;

- TIOJIHYIO JIOCTOBEPHYIO MH(pOpMaldio 00 yCIOBUSX TpyAa U TpeOOBaHUAX
OXpaHbl TpyJa Ha pabovyeM MecCTe;

- Mpo(EeCCHOHANIbHYIO MOATOTOBKY, MEPENOATOTOBKY M TMOBBIIIEHUE CBOEH
KBaJM(UKAMKU B TOpssiKe, ycTaHOBIeHHOM TpynoBeiM Konekcom Poccuiickoit
denepaunu;

- BEJICHHE KOJUICKTUBHBIX IEPErOBOPOB W 3aAKIIOYEHHE KOJJIEKTHUBHBIX
JIOTOBOPOB U COTJIALLICHUN;

- 3aIIUTY CBOMX TPYJOBBIX MPaB HE 3aNpelieHHbIMU 3aKOHOM CIIOCO0aMH;

- 00s13aTeIbHOE COIMANIbHOE CTPAaXOBaHUE B Cy4asX, MPETyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMHU.

3.2. IlenarornyeckuM pabOTHUKAM 3aIPEIIACTCA:

- U3MEHSTH TI0 CBOEMY YCMOTPEHUIO paCIIMCaHue 3aHITHI U rpaduk paboThI;

- OTMEHSTh, YAJIUHATH WIM COKpAIlaTh MPOAOKUTEIBHOCTh 3aHSATUH U
NEPEPHIBOB MEXKITY HUMHU.

3.3. PaGoTHukm YupexaeHus o0s3aHbI:

- 100POCOBECTHO MCTIONMHATH CBOM TPYIOBbIE 00S3aHHOCTH, BO3JIO’KEHHbBIE Ha
HErO0 TPYIOBBIM JOTOBOPOM, coOmtonate Hacrosime [IpaBuma, TpyaoByro
JTUCIUIUIMHY, CBOEBPEMEHHO U TOYHO BBITMIOJHATH PACTIOPSIKEHHUS padOTOaaTENs,
UCIIOJIb30BaTh BCE paboyuee BpeMs JJisi TPOU3BOAUTEIBLHOTO TPY/A;

- HEYKOCHUTENBbHO COONIONAaTh IMpaBWJia OXpaHbl Tpyla U TEXHUKU
6e3omacHoctd. 000 Bcex ciydasX TpaBMaTh3Ma HE3aMeIJIUTENbHO COooOIIaTh
aamuauctpauud. CoOmogaTe MpaBujiia  MPOTHBOIIOXKAPHOW — G€30MacHOCTH,
MIPOU3BOJACTBEHHON CaHUTAPUU M TUTHEHBI. HezamemurensHo cooOmaTh
paboromarento, JMOO0 HEMOCPEACTBEHHOMY PYKOBOJUTEII0 O CHUTYallWH,
IIPEACTABISAIONIEH Yrpo3y *W3HH M 3J0POBBIO JIIOJEH, COXPAaHHOCTH HMMYIECTBA
paboToaarens;

- MPOXOJUTh B YCTAHOBJICHHbIE CPOKM MEIUIIMHCKHI OCMOTp, COOIIOAATH
CaHUTApHBIE HOPMBI U IPABWJIA, THTUEHY TPY/Ia;

- CBOEBPEMEHHO 3allOJIHATh W AKKYpaTHO BECTH YCTAaHOBJICHHYIO
JOKYMEHTALHIO;

- HECTU OTBETCTBEHHOCTH 3a JKH3Hb, (DU3MUECKOE M MCUXUUYECKOE 3/10POBHE
BOCIIUTAHHUKOB, OOECIEYMBAaTh OXpaHy HMX JKU3HU U 370pOBbS, COOIIOAATH
CaHWTapHbIC TpaBWja, OTBEUaTh 3a BOCIUTaHHE U OOy4YeHHE, BBHIMOIHSITH
TpeOOBaHUS MEIULMHCKOTO IEPCOHAJA, CBS3AHHBIE C OXPAaHOH M YKPEIUICHHUEM



3I0POBBSL JIETEH, 3alMIaTh UX OT BceX (PopM (U3UYECKOTO U TMCUXUYECKOTO
HACHUJINS,

- coOiropaTh OATUYECKHME HOPMBI TOBeJAeHUsT Ha pabote. bBbITh
BHUMATEIIBHBIMA W BEXJIUBBIMM C YJICHAMU KOJUICKTUBA YUPEXKACHUS W
pOAUTENSIMU (3aKOHHBIMU TIPEACTABUTEIIMU) BOCITUTAHHUKOB;

- COTPYIHHMYATh C CEMbEU MO BCEM BOMpOCAM BOCIUTaHMS, OOY4YCHUS U
O3JI0POBJIEHHUS JIETEM;

- KQUeCTBEHHO M B CPOK BBITIOJHATH 3aJIaHUsS U MOPY4YEHHUsi, paboTaTh Haj
MOBBIIIIEHUEM CBOETO MPOPECCHOHATIBHOTO YPOBHS;

- MOJJEPKUBATh YUCTOTY U TMOPSJOK HAa pabouyeM MecTe, B CIYKEOHBIX U
WHBIX TIOMENIEHUSX, COOJII0/IaTh YCTAHOBJICHHBIN MOPSAIOK XPaHEHUS JOKYMEHTOB U
MaTepuagbHbIX IIEHHOCTEeH. bepekHO OTHOCUTHCS K MUMYIIECTBY paboTojaTesis u
JIPYTUX paOOTHUKOB,;

- 3¢ (PEeKTUBHO HCIOIB30BaTh MEPCOHAIbHBIC KOMITBIOTEPHI, OPITEXHUKY U
apyroe oOOpy/OBaHHME, DKOHOMHO M paIlMOHAILHO PACXOJ0BaTh MaTEpHAIIbI,
AJIEKTPOIHEPTUI0, IPYTUE MATEPUATBLHBIE PECYPCHI.

3.4. B noMemeHusax YupexaeHus pabOTHUKAM 3alpeiiaeTcs:

- HAXOJUTKLCS B BEPXHEH 0JICK]I€ U TOJIOBHBIX yOOpax;

- TPOMKO pa3roBapuBaTh U IIIYMETh B KOPUI0PaX;

- KypUTh Ha TEPPUTOPUH;

- pacnuBaTh CIUPTHBHIE HAMMUTKH.

4. OcHOBHBIE MTpaBa M 0013aHHOCTHU padoToaaTeJist
4.1. PaboromaTenp uMeeT paBo:

- 3aKJII0YaTh, U3MEHATh U PACTOPraTh TPYAOBBIE JOTOBOPHI C pAOOTHUKAMHU B
MOPSAJIKE W HA YCIOBHAX, KOTOPBIE YCTAHOBJICHBI TPpyIOBBIM KOJEKCOM Poccuiickoi
denepanuu;

- BECTH KOJUIEKTUBHBIE EPETOBOPHI U 3aKIIF0YATh KOJUIEKTUBHBIE 1IOTOBOPHI;

- MMOOMIPSITH PAOOTHUKOB 3a TOOPOCOBECTHBIN (P (HEKTUBHBINA TPY/I;

- TpeboBaTh OT PAOOTHUKOB HCIIOJHEHUS MU TPYIOBBIX OOS3aHHOCTEH U
OEpe)KHOTO OTHOIICHHUS K HUMYIIECTBY paloTojaTeNss W JAPYruX pPaOOTHUKOB,
COOMIOIEHNS TIPaBUJI BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

- TpHUBJICKaTh pPaOOTHUKOB K JUCIMUIUIMHAPDHOW W  MaTepHUalbHON
OTBETCTBEHHOCTH B INOPSAKE, YCTAHOBIEHHOM TpynoBbIM KojekcoM Pocculickon
denepanuu;

- IPUHUMATh JOKAJIbHbIE HOPMATUBHbBIC AKTHI.

4.2. PaGotonaTenp 00s13aH:

- coO0IaTh TPYAOBOE 3aKOHOJATEIIHCTBO W WHBIE HOPMATHUBHO-TIPABOBHIE
aKThl, COJIeprKalllie HOPMbI TPYAOBOrO MpaBa, JIOKAJIbHbIE HOPMATHUBHBIE AKTHI,
YCJIOBUS KOJUIEKTUBHOTO JOTOBOPA, COTJIAIIEHU U TPYAOBBIX JOTOBOPOB;

- CBOEBPEMEHHO BBINOJIHATH MPEANUCAHUS TOCYAApPCTBEHHBIX HA30PHBIX U
KOHTPOJIbHBIX OPraHOB;

- NPEeNoCTaBIsATb COTPYJHUKAM palbOTy, YCTAaHOBJIEHHYIO TpPYJIOBBIM
JIOTOBOPOM;



- oOecreyuBaTh 0€30MACHOCTh M YCJIOBHS TpyJa, COOTBETCTBYIOLIUE
roCy/1apCTBEHHBIM HOPMAaTHUBHBIM TPEOOBAHUAM OXpaHbl TPya

- CBOEBPEMEHHO (aBaHC - 26, 3apaboTHas 1mata - 11 yucia kaxaoro Mecsia)
BBITIJIAYMBATH B IOJIHOM O0BEME MPUUUTAIOIIYIOCS paOOTHUKAM 3apa00THYIO IJIATY;

- NIPY HapyILIEHUU paboToAaTeNIeM YCTAaHOBIEHHOIO CPOKAa COOTBETCTBEHHO
BBIIUIATHl 3apa0OTHOM MJIAaThl, OIJIATHl OTIYCKA, BHIIUIAT MPU YBOJIBHEHUHU U (WUJIN)
JIPYTHUX BBIILIAT, IPUYUTAIOMIUXCS paOOTHUKY, paboToaaTeNnb 00s13aH BBIIIATUTH UX
C YIJIATOM MPOUEHTOB (AEHEKHOMW KOMIIEHCAIIMM) B pa3Mepe HE HUXKE OJHOU CTO
IATUAECATON NEeUCTBYIOMEH B 3TO BpeMsl KiIto4eBoil craBku lleHTpanbHoro 6anka
Poccuiickoit @enepaniid OT HE BBIIUIAYEHHBIX B CPOK CYMM 3a KaXAbld J€Hb
3aJIepKKU HAUMHAs CO CJIEAYIOLIEro JHs MMOCJe YCTAaHOBIEHHOTO CPOKA BBITIATHI MO
JeHb (PaKTHYECKOTO pacuera BKIHYHUTENIBHO, corjlacHo cTathe 236 TpymoBoro
xonekca Poccuiickon denepanuu;

- OCYUIECTBJIATh 00s3aTeNIbHOE COLIMAIBHOE CTPAaxOBaHHE PAOOTHUKOB B
NOpsIJIKE, YCTAHOBJIIEHHOM (he/iepaibHbIMU 3aKOHAMU;

- crmocoOCTBOBATh MOBBINICHUIO pPaOOTHUKAMHU CBOEH KBalupUKaIUH,
COBEPIIEHCTBOBAHUIO NMPO(HECCUOHATBHBIX HABBIKOB;

- OTCTPaHATH OT pabOTHI U (UJIM) HE AOMYCKATh K HEU JIUIIO:

® ITOABHUBILICCCA HA pa60Te B COCTOAHHU AJIKOT'OJIBHOT'O, HAPKOTHUYICCKOT'O
NI TOKCUYCCKOT'O OIIbAHCHUS,
° HC mpomeamiece B YCTaHOBJICHHOM IMMOPAIKE 00s13aTeIbHBIN

MEJUIIMHCKUNA OCMOTP.

5. PaGouee BpeMsi 4 BpeMH OTAbIXA

5.1. B COOTBETCTBUU C IEUCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIBCTBOM PD,
JUISL COTPYIHUKOB YUpEXKIEHUSl YCTaHABIMBAaeTCA S-IHEBHAs pabouast Hememns ¢
IBYMsl BBIXOAHBIMH JHSAMU (Ccy000Ta, BOCKpeceHbe). [IpoaoKUTEeIbHOCTD
pabouero Hs (CMEHBI) 7151 aIMUHUCTPATUBHO-X03SIICTBEHHOTO, 00CITYKIBAIOIIETO
nepcoHaia ompenensercss rpaguxom paboThl, COCTaBICHHBIM M3 pacuera 40-
4acoBOW paboueil Helleu; MeJaroruieckoro nepconana M >KeHIIWH, paboTalomux
B cenbckor MmectHOCTU (IloctanoBnenue BepxoBHoro Cosera PCOCP ot
01.11.1990 N 298/3-1 "O HEOTIOKHBIX Mepax IO YIYYIICHUIO TTOJOXKCHIS
KEHIIMH, CEMbHU, OXpaHbl MaTEPUHCTBA U JeTCTBa B cene'") — 36-yacoBoit paboueit
HEJIETH. I'paduku  paboOTBI COTPYAHUKOB YUPEXKICHHUS YTBEPKIAIOTCS
paboTromareneM Mo COrIACOBAHUIO C MPOGCOIO3HBIM KOMUTETOM Y UPEKACHHUS.

Bocnuratenn o0s3aHbI IPUXOAUTH HA padoTy 3a 10 MUHYT 10 Havana CMEHBI.
B konme aHs BocmuTartend 00S3aHBI MPOCIASAUTH 32 YXOJOM JeTeld JOMOHN B
CONIPOBOXICHUMU POJUTENIEN, UHBIX 3aKOHHBIX IpeacTaBurencil. B cinydae ecnu
POAUTENIM WU WHBIE 3aKOHHbIE NPEACTaBUTENM HE SBUIUCH 3a pPEOEHKOM,
BOCIIUTATENh O0s3aH HEMEJICHHO COOOIHUTH 00 ATOM HAYAJIBCTBY, U HE WUMEET
MpaBa OCTaBIATH peOeHKa 0e3 mprucMoTpa.

5.2. B cootBeTcTBUU cO cT. 112 TK P® Hepabounmu npa3aHUYHBIMU JHAMU
SIBJISIFOTCSL:

-1,2,3,4u 3, 6 u8 suBaps — HoBorogHue KaHUKYJIbI;

- 7 suBaps — PoxaecTBo XpHUCTOBO;



- 23 deBpansa — Jlens 3amuTHrka OTedecTBa;

- 8 MapTa — MexayHapO HbIN )KEHCKHM 1CHb;

- 1 mas — [Ipa3gnuk Becubl u Tpyna;

- 9 mas — Jlens [1oOenpr;

- 12 urons — Jlenb Poccuu;

- 4 HOs10pst — JleHb HapOIHOTO €JUHCTBA.

[Ipu coBmazgeHuu BHIXOJIHOTO M HEPAOOYEro Mpa3IHUYHOTO JTHEW BBIXOJHOM
JI€Hb TIEPEHOCUTCS Ha CIEAYIOUIUHN TOCIIe MPa3JHUYHOrO paboyuil 1eHb.

5.3. Pabora B BBIXOJHBIE M HepaOouMe Mpa3HUYHBIE JTHU, KaK MpPaBuUIIo,
3anpeniaercs. [IpuBiedyenre k paboTe B ATH JHU JOMYCKAeTCs ¢ MUCbMEHHOIO
corjacusi pabOTHUKA U C yYETOM MHEHHS TPO(COI03HOTO KOMUTETA Y UPEKIACHHUS.

5.4. TlepepbiBbl B paboueM BpEeMEHHU IM€arornyeckux pabOTHUKOB, HE
CBSI3aHHBIE C OTJBIXOM U MPHUEMOM IHUIIH, HE JOIycKatoTcs. s megaroruyeckux
pabOTHUKOB, BBIMOJIHAIOIIMX CBOM 00S3aHHOCTU HETIPEPBHIBHO B T€UEHUE pabOyero
IHSI, TIEpPEephIB JJiA TpUeMa IMHUIIM HE YCTaHABIMBAETCSI. OJTUM pabOTHUKAM
yupexeHusi 00ecreuynBaeTcss BO3MOKHOCTD MpUEMa MUILKA OJJHOBPEMEHHO BMECTE
¢ 00yJaromuMHucs.

(ITpuka3z MunucrepctBa oopazoBanus u Hayku PO ot 11 mas 2016 r. N 536
"O0 yTBEpKJIeHUH OCOOCHHOCTEN pexuMa pabodyero BpeMEeHU U BPEMEHH OTIIbIXa,
NeJarortueckuXx ¢ UWHBIX pa0OTHUKOB  OpraHu3alyii, OCYIIECTBIISIOUIUX
00pa30BaTEIbHYIO JACSITEIILHOCTH)

J1J1st OCTalIbHBIX PAaOOTHUKOB YCTAHABIMBACTCS MIEPEPHIB [Tl MPUEMA MUIIH U
ornbixa ¢ 13.30 mo 14.00 , koTopkIil B pabouee BpeMsi HE BKIIOYASTCS.

5.5. PaGoTHuKaM MPEeAOCTaBISIOTCS €KErOJIHbIE OTIYCKa C COXPaHEHHEM
MecTa paboThl (I0JKHOCTH) U CpeiHero 3apadoTka. OuepeIHOCTh MPeI0CTaBIeHUS
OIUTAYMBAEMBIX OTIYCKOB OIPEACNSIECTCS €KEroJJHO B COOTBETCTBUU C TpaduKoM
OTITYCKOB, YTBEpKJaeMbIM pabOTOJaTeieM C Yy4e€TOM MHEHHUS Mpo¢dCOI03HOTO
KOMUTETa YUpEXKICHUS HE II03[IHEE, 4YEeM 3a 2 HEeNeNu [0 HACTYIJICHUS
KaJIEHJIapHOTO ToJ1a.

O BpemeHHU Hadajia OTITycKa paOOTHHUK JOJIKEH OBITh B MUCBbMEHHON (opme
U3BEILIEH HE MO3JHEe, YeM 3a 2 Heleau 0 ero Hadana. OTAelbHbIM KaTeropusM
pabOTHHUKOB B CITy4asiX, IPeyCMOTPEHHBIX (peepaTbHbIMU 3aKOHAMU, €KETOTHBIN
OIUIAYMBAEMBIN OTIYCK IPEAOCTABISACTCS IO UX KEJIAHMIO B yIOOHOE I HUX
BpeMH.

5.6. AnMuHHCTpaus YUpeKJIeHUsI OpraHu3yeT ydeT paboyero BpeMEeHH U
€ro HCIIOJIb30BAHUE BCEMH COTPYAHUKAMHU YupexaeHus. B ciyuyae HesBKM Ha
paboty 1o 60J1e3HM pabOTHUK 0053aH CPOYHO U3BECTUTH 00 3TOM aIMHUHHCTPAIIHIO,
a TakKe MPEeAOCTaBUTh JIUCT BPEMEHHON HETPYIOCHOCOOHOCTH B CPOKH
,YyCTAaHOBJICHHbBIE JIEHCTBYIOLIUM 3aKOHOJATEIBCTBOM.

5.7. JInst  ynOBIETBOPEHHsI MOTPEOHOCTEH  pOAMUTENECH, 3aKOHHBIX
npeacrasureneit, Anmunuctpamus MbBJAOY  mpuBiekaer nemarornyecKux
paboTHUKOB K AexypcTBY o MBJIOY B paGouee Bpems. JIeKypcTBO HAaUYMHACTCSA
He paHee 4yeM 3a 20 MUHYT 70 Hayaja CMEHbI U IPoJIoJKaeTcs: He 6onee 20 MUHYT
1I0CJIe OKOHYaHHS CMEHBI JTaHHOIO neaarora. I'pauk OeXypcTB COCTaBIsE€TCS U
YTBEPKIAETCS PYKOBOAMTENIEM I10 COIJIACOBAHUIO C  MPOQPCOI3HBIM OPraHoM.



AnvmuHHCTpanmsi 00s3aHa MPEAOCTaBUTh PAOOTHHKY dYachl OTTYJIOB B CIydae
nepepadoTKu.

(ITpuka3z MunucrepctBa oOpazoBanus u Hayku PO ot 11 mag 2016 r. N 536
"O0 yTBEpKJIE€HUU OCOOCHHOCTEN pexuMa pabouero BpeMeH! U BpPEMEHH OT/bIXa,
MEAarorndecKuX W HHBIX paOOTHUKOB OpraHMW3allfii, OCYIIECTBISIOMINX
00pa3oBaTEIbLHYIO JIEITEIIBHOCTHY).

6. Iloompennst 3a ycnexu B padore

6.1. 3a 10OPOCOBECTHOE BBITIOJIHEHHE PAOOTHUKOM TPYAOBBIX 00s13aHHOCTEN
NPUMEHSIOTCS CJICTYIONINE BUIbI TIOOIIPEHMIA:

- 00BsiBIICHHE OJIar01apHOCTH;

- IpEMUs;

- 00BsIBIICHHE 0JIar0JJaAPHOCTH C JICHS)KHBIM BO3HATPAKICHUEM;

- HarpaxJIeHNE IIEHHBIM TI0JIaPKOM;

- HarpaxJieHUE MOYCTHON rpaMOTOM;

- TIpeJICTaBJICHUE K 3BAaHUIO JIYYIIETO 10 TTpodeccun.

6.2. Tloompenus oQGOPMIISIOTCS TNPUKA30M, JIOBOASATCS JIO CBCACHHS
pabOTHUKA M 3aHOCSTCS B TPYAOBYIO KHUXKKY M €T0 JIMYHOE JICTIO.

6.3. 3a ocoOble TpPyJIOBBIE 3aciyrd paOOTHUKU TPEACTABISIOTCS B
BBIIICCTOSIIIIME OPTaHbl I TPEJACTaBICHUS K TOCYJapCTBEHHBIM Harpajaam,
IPUCBOCHUIO TTOYETHBIX 3BAaHUH.

7. OTBETCTBEHHOCTH 33 HApYIIEHUE TPYIOBOM AUCIUILIAHEI

7.1. 3a coBepiieHre TUCHUILTMHAPHOTO MPOCTYIKA, TO €CTh HEUCIIOJIHEHUE
WIM HeHa/AJIeXKallee UCIOJIHEHHE paOOTHUKOM IO €ro BUHE BO3JIO’KEHHBIX HA HETO
TPYIOBBIX O00sI3aHHOCTEH, padoTogaTENh UMEET MpaBO NPUMEHHUTH CIEIYIOIINE
JTUCIUTUIMHAPHBIE B3bICKAHUS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHHE IO COOTBETCTBYIOIIMM OCHOBAHUSIM, IpemycMoTrpeHHbIM TK
PO®.

7.2. Jlo mpuMeHEeHUsl TUCIUILTHHAPHOTO B3BICKaHUS PabOTOATENb JAOHKECH
3aTpeboBaTh OT pabOTHHKA 0OBSICHEHHE B TUCbMEHHON opMme. Ecnu mo ucreuennn
JIBYX pa0ouuMx JHEHW yKa3zaHHOE OOBsSICHEHHE PAaObOTHUKOM HE MPETOCTABICHO, TO
COCTaBIIICTCS COOTBETCTBYIOIIUI aKT.

Henpencrasnenne pabOTHUKOM OOBSICHEHUS HE SIBIISICTCS MPETSTCTBUEM JIJISI
MPUMEHEHUS UCITUTUTMHAPHOTO B3bICKAHUSI.

JlucrumuimaapHoe B3bICKaHWE TPUMEHSETCS He TMo3aHee | mecsma co aHS
oOHapy>KeHUs TPOCTYNKA, HE CUUTAs BPEeMEHHU OOJIe3HH paOOTHHKA, MPEOBIBAHUS
€ro B OTIOYyCKE, a TakKe BPEMEHH, HEOOXOJAMMOro Ha Y4YeT MHEHHUS
MIPEICTaBUTEIBHOTO OpraHa pabOTHUKOB. J(MCIMIITHHAPHOE B3BICKAHUE HE MOXKET
OBITh TPUMEHEHO TO3JHEE 6 MECSIeB CO JHS COBEPIICHUS MPOCTYNKa, a II0
pe3ysbTaTaM pPEBHU3UH, MPOBEPKU (DHMHAHCOBO-XO3SHUCTBEHHON NEATEIHHOCTH WA
ayIUTOPCKOW NPOBEPKHM — HE MO3JHEE 2-X JIET CO AHSA €ro cosepuieHus. B
YKa3aHHBIC CPOKHU HE BKIFOUAETCS BPEMS IMPOU3BOACTBA IO YTOJIOBHOMY JEIY.



7.3. 3a KaxIblil JUCUUIUIMHAPHBINA MPOCTYMOK MOXET ObITh MPUMEHEHO
TOJIBKO OJIHO AUCLUIUIMHAPHOE B3bICKaHHE. [Ipu HaloXKEeHUH AUCHUIUIMHAPHOTO
B3bICKaHUSI  JOJDKHBI ~ YUMTBIBATbCS  TSDKECTh  COBEPIIEHHOTO  MPOCTYIIKA,
00CTOSITENbCTBA, MPU KOTOPBIX OH COBEPIIEH, MNpEeIIecTBYyOImas padora Hu
MOoBe/IeHUE pabOTHUKA.

7.4. Ilpuka3 pabGoTonaresiss O NMPUMEHEHUU IUCIUIUIMHAPHOTO B3BICKAHMS
o0BsIBIIsIETCS PAOOTHUKY TOJ| POCIUCH B TeUueHHUE 3-X pabouux AHEH cO JHS €ro
u3nanud. B ciayyae oTkaza paboTHHMKA MOJANKCATh YKa3aHHbBIN PUKa3 COCTABIIAETCS
COOTBETCTBYIOILIUM aKT.

7.5. JucuuniamHapHoe B3bICKAaHUE MOKET OBITh 00°KaIOBaHO paOOTHUKOM B
rOCy/IapCTBEHHYIO HMHCHIEKLHIO Tpyda WM OpraHbl IO PacCMOTPEHUIO
UHAUBUAYATBHBIX TPYJIOBBIX CIIOPOB.

7.6. Ecnu B Teyenue 1 roga co OHA NPUMEHEHHS JAUCUUILIMHAPHOIO
B3bICKaHMSI PAOOTHUK HE OyAeT NOJIBEPrHyT HOBOMY JAUCIUIUIMHAPHOMY
B3bICKAHMIO, TO OH CYHUTAETCS HE MMEIOUIUM JUCHUIUIMHAPHOTO B3BICKAHUS.
JlucuumuinHapHoe B3bICKAaHUE MOKET OBITh CHSTO JI0 UCTeUYeHMsI | Tofa co JIHA ero
npUMeHeHus: paboroaaresneM 1O COOCTBEHHOW WHUIMATHUBE, MPOCKOE CaMoro
paboOTHUKA, XOJAaTaliCTBY €ro  HEMOCPEJCTBEHHOI'O  PYKOBOAMTENS  WJIU
NPEeJICTABUTEILHOTO OpraHa pabOTHUKOB.

7.7. Tleparormdeckue pabOTHUKHU YUpPEKJIEHUS, B OOS3aHHOCTU KOTOPBIX
BXOJIUT BBIMOJHEHUE BOCIIUTATENbHBIX (DYHKIIMH 110 OTHOIICHUIO K JIETSM, MOTYT
OBITH YBOJIEHBI B COOTBETCTBUHU ¢ DenepanbHbIM 3aK0HOM OT 29.12.2012r Ne273-
®3 «O6 obpazoanuu B Poccuiickoit deneparun» 1.9 c¢1.13, 3a ucnoiab30BaHuE
OpyU peanu3alnuu o0pa3oBaTEIbHBIX MPOTPAMM METOJOB U CPEACTB OOy4YEHUS U
BOCIHUTaHUs, 00pa30BaTEIbHBIX TEXHOJIOTUH, HAHOCAIIUX Bpell (GU3UUECKOMY WIIH
NICUXUYECKOMY 3/JI0POBBI0 OOYYAIOIIMXCA, U Ha OCHOBAaHMM NyHKTa 2 dactu 1
ctatbu 336 u nyHkta 8 4actu 1 crateu 81 TpymoBoro Kopekca Poccuiickoi
denepanum.

[IpaBuna BHYTpPEHHEr0 TPYIOBOTO PACIOPANKA SIBISIOTCS MPUIOKEHUEM K

KOJUIEKTUBHOMY JIOTOBOPY

UneHbl KOJUIEKTHBA O3HAKOMIJIEHBI Ha o00meM coOpanuu pabotHukoB MBJIOY
nerckuii cag Nel2 «KpacHas manoyka» npotokon Ne 2 ot «23» maprta 2022 r.
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